RESOLUTION NO. 2026- 5,)\"| #D

ARESOLUTION ADOPTING A MOTOR VEHICLES RECORDS POLICY
FOR WARREN COUNTY, INDIANA

WHEREAS, Warren County, Indiana has several employees that drive as part of their
duties for their employment with the County; and

WHEREAS, the Warren County Commissioners believe it would be in the best intereéts
of the County to adopt a policy to regularly review the driving records for their employees to
ensure that County equipment 18 being operated in a safe and prudent manner.

WHEREAS, the Warren County Commissioners wish to adopt a formal policy to ensure
that Motor Vehicle Record evaluation and driver screening procedures are administered
consistently and that all County drivers are familiar with the County’s requirements.

NOW, THEREFORE, BE IT RESOLVED, by the Warren County Commissioners that the
Employee Handbook is amended to include the following Motor Vehicle Records policy: .
MOTOR VEHICLE RECORDS POLICY

A. This policy shall apply to all County employees who drive a motor vehiclé as part
of their employment with the County.

B. All drivers must have a valid driver’s license with the proper class and appropriate

endorsements for the vehicles they are operating.

C. Drivers may not drive for the County if their license has been suspended or
revoked.
D.  Drivers must report all accidents, moving violations and license suspensions to

their supervisor immediately.
E. All drivers will be required to complete an accident and moving violation report

annually.






F. Motor Vehicle Records will be obtained on new drivers at the time of employment
or when transitioning to a position that requires driving. |

G. Motor Vehicle Records will be obtained for all driving employees every three (3)
years.

H. Human Resources, in conjunction with the Warren County Commissioners and
the County’s insurance, will determine the acceptability of a driver’s Motor Vehicle Record.
Employees with dissatisfactory Motor Vehicle Records may be restricted or suspended from
driving for County business.

L Human Resources will retain Motor Vehicle Records for three (3) years. Motor
Vehicle Records shall include the actual Motor Vehicle Record, annual certifications of

violations, reviews and any corrective actions taken.

. .
SO RESOLVED this | | day of ébwg)/; g , 2026.

WARREN COUNTY COMMISSIONERS
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Clay Andrews, President
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Robin Weston—Hubner Auditor







